MyHununajibHoe aBTOHOMHOe 001eo0pa3oBarte/ibHoe yupe:xaeHue «Cpeanss
mKoJ1a Ne 5 ¢ yriry0JieHHbIM u3yuyeHueM Xumuu u ouosiorum» r. Crapas Pycca

ITPUKA3
Ot 06.12.23 Ne 904

00 YTBEPKACHUHU KOI[CKCEI ITHKN N cnymeﬁnoro nmoBecacHUA paﬁoTHI/IKOB.

B cootBeTcTBUM ¢ yacThio 4 cTaThu 47 denepanbHOro 3aKOHA OT
29.12.2012 Ne273- ®3 «O6 obpazoBanuu B Poccutickoit deneparmy
ITPUKA3BIBAIO:

1. Yr1BepauTth npunaracMblii Kogeke 3 THKH B CJIy:Ke0HOr0
NnoBeJeHUus1 PA0OTHUKOB.
2. Pa3zMecTuTh HacTosuMi puKa3 Ha O(OUIIMATBFHOM CalTe

YUPEKACHUS B TEUCHHE JECATH padOYMX THEH CO THS M3IaHUS HACTOSIIETO
nprKasa.




COI'ZTACOBAHO YTBEPXIEH

IIpoTokoJ 3aceqanusi BHIOOPHOIO OPraHa NPUKAa30M JUpPEeKTOpa

MAOYCOINe 5
NepBUYHON NMPO(PCOIO3HON OPraHu3aluu I'opaeesoii E.1O.
Hpencenatean [IK IMaBaymosa U.H. or 06.12.23 Ne 904
Or 04.12.23 Ne 2

Koaekc 3TMKH M CJ1y:Ke0HOT0 MOBeeHHsI PA0OTHUKOB HIKOJIbI
I. O01mue moJsi0:KeHHUA

1.1 Hacrosamuii Koxexc 3TUKM U ClIyKe€OHOTO MOBeICHUS pabOTHUKOB (Hajiee —
Konexkc) MyHULIMITATBHOTO aBTOHOMHOI'O OOIIE00Pa30BaTEIbHOIO YUPEKACHUS
«Cpennsist mkosa Ne 5 ¢ yriryOJIeHHBIM M3yYeHUEM XUMUU U Ouonoruu» r. Ctapas
Pycca (mamee — VYupexaceHue) OCHOBaAH Ha TMOJokeHUsAX KoHcTutryuuu
Poccuiickoit ®eaepannu, enepanbHoro 3akoHa ot 25 nekadbps 2008 r. Ne 273-D3
«O MpPOTUBOJEHUCTBUU KOPPYILHN», & TAKKE YCTAHABIMBAIOIIMX B OTHOIICHUU
pabOTHUKOB YUpEKIEHUST OrPAHUYEHHUs, 3ampeTbl M OOA3aHHOCTH HWHBIX
(benepabHBIX 3aKOHOB, HOPMATUBHBIX MPaBOBbIX akTOB lIpe3suaenTta Poccuiickoii
@enepanun, IlpaBurensctBa Poccmiickorn ®enepanuu, Ipyrux HOPMATHUBHBIX
nmpaBoBbIX akTOB Poccuiickorn ®expepaunu, BHYTPEHHUX  PETYJATUBHBIX
JIOKyMEHTOB YUpEXKJEHUsI, a TakXke Ha OOIIeNpU3HAHHBIX HPABCTBEHHBIX
INPUHLIMAIIAX U HOPMax pOCCUMCKOro 00IIeCTBa U roCyAapCcTBa.

1.2. Tlonoxenuss Kopekca pacnpocTpaHArOTCs Ha BCE  CTPYKTYpPHBIE
MOApa3ACeHUs Y UpEKIACHUS.

1.3. TI'paxmanun Poccuiickoit ®epepanuu, mnocTynammuid Ha padoTy B
VYupexnenue, 00513aH 03HAKOMUTBCS ¢ TosiokeHus MU Koniekca u coOmoaaTh ux B
MIPOLIECCE CBOEU AEATEIBHOCTH.

1.4. Kaxnapiii pabOTHUK YUpeKIeHUS TOJDKEH NPUHUMATh BCE HEOOXOIMMBIE
MepHhI IS COOMIOICHHSI TOJIOKEHUH HacTosmero Kojekca, a Kaxapli rpaKjaHuH
Poccuiickoit deneparuu BpaBe 0XKUAAThH OT paOOTHUKA YUPEKICHUS TTOBEACHUS
B OTHOIIICHUAX C HUM B COOTBETCTBHUH C MOJIOKEHUSIMU HacTosero Koaekca.

1.5. Henvto Kopekca sBAsieTCA YCTAHOBICHHE OSTUYECKUX HOPM U TPaBUI
CITy’K€OHOTO TTOBEJICHUSI pAOOTHUKOB JIJISI JOCTOMHOTO BBIMTOTHEHUSIMU UMU CBOCH
podecCUOHANbHON NEATeTbHOCTH, a TAK)KE CONEUCTBUE YKPEIUICHUIO aBTOPUTETA
VYupexaenus, odecreueHre eUHbIX HOPM MOBEJIEHUSI pAOOTHUKOB.



1.6. Komekc ciayXuT OCHOBOM [jisi (OPMUPOBAHUSA JOJHDKHOW MOpaid B
KOJJICKTHBE, YBAXXUTEJIHHOTO OTHOIICHUS K JEATEIBHOCTH YUpEeXKICHHUS B
OOIIIECTBEHHOM CO3HAaHUH, a TaK)Xe€ CHOCOOCTBYET MOBBIIMIEHUIO OOIIECTBEHHOTO
CO3HaHUS M HPABCTBEHHOCTH PAOOTHUKOB, X CAMOKOHTPOJISL.

1.7. Kopekc mnpu3BaH MOBBICUTh 3(G(HEKTUBHOCTH BBHINOJHEHUS pPaOOTHHUKAMU
VYupexxeHus CBOUX TOKHOCTHBIX 00s13aHHOCTEH.

1.8. 3nanue u cobmoaeHrne padboTHUkoM YupexaeHus Kopaekca siBiaseTcss 0JTHUM
U3 KPUTEPHUEB OILICHKH KauecTBa €ro MnpodecCuoHaIbHON JESITCIBbHOCTH U
CITY’K€OHOTO MOBEICHUS.

1.9. Hacrosmuit Komekc moasiexxuT omyOJWKOBAaHHIO HAa OQUIMATIBHOM CcalTe
VYupexaenus B UHPOPMaIlMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu IHTepHeT.

II. OcHOBHBIC NMPUHIUNBI U NMPABWIA CJIYKeOHOTr0 MoBeJAeHUs] PA0OTHHKOB
Yupexaenust

2.1. PaGoTHHKM quexcz[eHI/m, CO3HaBasA OTBCTCTBCHHOCTL IICPCA IoCyIdapCTBOM,
06IHCCTBOM U IrpaxaiaHaMu, 00s13aHBI:

2.1.1. UCHONHATH NOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
poeccuoHaTbHOM YPOBHE;

2.1.2. cobmomath TpeOoBaHMS 3akoHojaTenbcTBa Poccuiickoit denepanmu u
BHYTPEHHHX PETYJISATUBHBIX IOKYMEHTOB Y UPEIKICHHUS;

2.1.3. oCylecTBIATh CBOKO JIESITEIBHOCTh B NPEAECIaX CBOUX MOJHOMOYUU H
MOJIHOMOYHUN Y UPEKICHUS;

2.14. n1npu UCNOJHEHUM JOJDKHOCTHBIX OOS3aHHOCTEW HE  OKa3bIBaTh
MPEANOYTEHUSI KaKUM-THO0 MPOPECCHOHAIBHBIM WM COIUMAIBHBIM TPYyMIaM Hu
YUpPEXKACHUSIM, OpTaHU3aIUsIM, OBbITh HE3aBUCUMBIMU OT BIUSHUS OTIEIbHBIX
JIOJKHOCTHBIX JIMI U aJIMUHUCTPATUBHOTO JIaBJICHUS;

2.1.5. cobmonath COLMAIbHYIO CIPaBEAJIUBOCTh U PABHOIPABHO pPACIPEACIATH
COLIMaJIbHBIE PECYPCHI C IIENIbI0 PACIIUPEHUs BbIOOpA U BO3MOXKHOCTEH ISl BCEX
KOHTPAareHTOB, B TOM YMCIIC, JJIs1 HEUMYIIUX, COLIUAIBHO YSI3BUMBIX U APYTUX JIUILI,
OKa3aBLIMXCS B TPYIHOW KU3HEHHOW CUTYallUH;

2.1.6. wuckimouaTh NEWUCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-TUOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMATCTBYIOIIUX
100POCOBECTHOMY MCIIOJIHEHUIO TOJKHOCTHBIX 00SI3aHHOCTEH;



2.1.7. cobmoaTh TPy UCTIOTHEHUH JTOJDKHOCTHBIX OOS3aHHOCTEH yCTaHOBIICHHEIE
dbenepalbHBIMU ~ 3aKOHAaMHU, WHBIMH HOPMATUBHBIMU  IPaBOBBIMU  aKTaMH
Poccuiickon @enepanuu U YUpexxIeHUsI OTPaHUYCHUS U 3aIIPETHI;

2.1.8. coOmronath HEUTPATBHOCTh, HCKIIOYAIOIIYI0 BO3MOXXHOCTh BIIHSHHS Ha
CIY)KEOHYI0  JEATCIbHOCTh  PCIICHWH  TMOJUTUYECKUX  MapTHM,  HMHBIX
0OIIECTBEHHBIX O0BbEIMHEHN;

2.1.9. cobnrogatb HOpPMBI CIyXkeOHOH M TpPOodEeCCHOHATBHOW STUKH, MpaBHIA
JIEJIOBOTO TIOBEJICHUS 1 OOIICHUS;

2.1.10. TposIBAATH KOPPEKTHOCTH W BHUMATEIBHOCTh K TpaXIaHaMm W
JIOJDKHOCTHBIM JIMIAM MPU CIIYKEOHBIX KOHTAKTaX ¢ HUMU; MPUHUMATh MEPHI MO
HEJIOMYIICHUIO JIF000M BO3MOXKHOCTH BO3HHMKHOBEHUS KOH(DIMKTa HMHTEPECOB;
2.1.11. He momyckaTh KOPPYIMUIHUOHHOIO MOBEJICHHS, B TOM YHCIIE BO3JICPAKUBATHCS
OT TIOBEACHUS, KOTOPOE MOXKET BOCIPUHUMATHCS OKPYXKAIOIIMMU KaK OOCIIaHue
WIN TIPEIJIOKEHUE JadyM B3STKU JMOO Kak COrjacue MPUHSATh B3ATKY, WIM Kak
npocrkba (HamMeK) O Jauye B3SITKH, a TakKKe TMPOTUBOJCHUCTBOBATD JIOOBIM
MPOSIBIICHUSIM KOPPYIILIMH U IPOYUM 3JI0YIIOTPEOJIICHUSAM B YUPEKICHUH;

2.1.12. yBemomJysITh JOJDKHOCTHOE JIMIO YUpPEXKACHUS MO0 MNPOQUIAKTHKE
KOPPYNIIMOHHBIX M WHBIX M[PAaBOHAPYLIECHUM, OpraHbl NPOKYpaTypbl U HWHBIE
dbenepanpHble TOCYAapCTBEHHBIE OpraHbl 000 BCEX Ciaydasx oOpalleHHUs K HHM
KaKuxJIMOO JMIl B TENSIX CKJIOHEHUS K COBEPIICHUIO KOPPYMIIMOHHBIX
IIPaBOHAPYILICHUN;

2.1.13. HE3aMEIUTENBHO YBEAOMIISITH CBOETO HETIOCPEACTBEHHOTO PYKOBOAUTEN,
a TaKXke JOJDKHOCTHOE JIMIIO0 YUPEKICHUS MO MPO(UIAKTUKE KOPPYHIIMOHHBIX U
WHBIX MTPABOHAPYIICHUN O CTaBIIMX U3BECTHBIMU (PaKTax KOH(MIUKTAa UHTEPECOB U
KOPPYNITMOHHBIX TMPOSBICHUN B YUPEKICHUH, OOCTOATEIBbCTBAX M JICHCTBUSAX
(Oe3meiicTBUM) pabOOTHUKOB YUPEKICHUS M TPETHUX JHI], MOCIYXUBIIUX WIH
CIIOCOOHBIX TOCIYXKUTh MPUYNHAMUA BO3HHKHOBEHUS B YUPEKIECHWU KOH(DIMKTA
WHTEPECOB W/WIW KOPPYMNIIMOHHBIX TMPOSBICHUN, a Takke O TMNPUINHECHUU
(BO3MO>XHOM MPUYMHEHUH) Bpesia Y UpeKICHUIO;

2.1.14. noBOOWTH [0 CBEICHUS HEMOCPEACTBEHHOTO WJIA BBIIIECTOSIIETO
PYKOBOJUTENS MHOOPMALIMIO O TOM, YTO KaKOe-JIM0O0 JIUIIO MpesjiaracT paboTHUKY
YupexIeHuss COBEPILIUTh HE3aKOHHBIM, HEIPABOMEPHBIN WIIM MPOTUBOPEYALLNN
TpeOOBaHMSIM K CIy’)KEOHOMY TOBEJEHUIO TOCTYIOK WM KAaKUM-THOO WHBIM
o0pa3oM HapymuTh 3aKOHOAATENbCTBO Poccmiickoit depepanuu M HACTOSIIHMA
Koneke, o mo0bIX CTaBIIMX U3BECTHBIX (paKTax B OTHOIICHUH COBEPIICHHBIX JIMOO
TOTOBSIIUXCS TPABOHAPYIICHUH CO CTOPOHBI JAPYTHMX PAOOTHUKOB YUpeKIACHUS
(ecnmu umeromiasicas uHbopmalysa He TpeOyeT yBEIOMJIEHUS COOTBETCTBYIOIIETO
pykoBoauTens corjacHo noanyHktam 2.1.13. m 2.1.14. Hacrosmero ab3aia);



2.1.15. He pasrmamaTh M HE HCIOJb30BaTh HEHAJJIEKAUIMM O0pa3oM CBEIEHUS,
OTHECEHHbIE 3aKoHoAaTenbcTBOM Poccuiickoit ®enepanii K CBEIACHUSIM
KOH(QUIEHIIMAIBHOTO XapakTepa M CIyXeOHyro wuHbopMalui (CBeACHUS
OTPaHMYEHHOI'O  pACIpOCTPAaHEHHUs), a TakKKe WHbIE CBEJCHMs, CTaBIIHUE
M3BECTHBIMH B CBSI3U C UCTIOJTHEHUEM TPYAOBBIX 00sI3aHHOCTEH;

2.1.16. He momycKaTh OKa3aHUs BO3JIEHMCTBHS HA CBOMX KOJUIET B LEJISAX MPUHATHUSA
MPOTUBO3AaKOHHOTO MW  (WIM) HEOOOCHOBAHHOTO  PEIICHUS;  3alperiaeTcs
IIPOBEJCHUsl aruTaluy, HanpasieHHOM mnpotuB Poccuiickonn @enepauyu, u
pacnpocTpaHeHusl Kak B IMPoIecce TPYIAOBOM AESITENIBHOCTH, TaK U B MyOIMYHOM
MPOCTPAHCTBE (COIMAIbHBIE CETH, MECCEHJKEpPbI, CETEBbIC M3JaHUS U HHOE)
JUCKPEIUTUPYIOIIUX M JIOKHBIX MAaTEpUAIOB B  OTHOLUEHWU PELICHHH,
IIPUHAMAEMBIX OPTaHaAMU IOCYIapCTBEHHOM BiacTu Poccniickon Penepanuu;

2.1.17. Bo3aepKUBaTHCS OT MOBEACHUS, KOTOPOE MOTJIO Obl BBI3BATh COMHEHHUE B
N0OpPOCOBECTHOM HCHOJIHEHUHM TPYAOBBIX 0O0s3aHHOCTEH, a Takxke u30erarb
KOH(DJIMKTHBIX CUTYaLMH, CIIOCOOHBIX HAHECTH YIIEpO peryTaluuu Uil aBTOPUTETY
pabOTHUKOB YUpeXIeHUS W/ WM Y UpEKIEHUIO;

2.1.18. He gomyckarh NposiBIEHUM (hopMalin3Ma, BEICOKOMEPHS, HEYBaKUTEIBLHOTO
OTHOUIEHUS K 3aKOHHBIM TNIpocb0aM M TpeOOBaHUSIM TpaXJaH B CBA3M C
VCIIOJIHEHHEM TPYIOBbIX 00S3aHHOCTEN;

2.1.19. Bo3mEpKUBATHCA OT MyOJMWYHBIX BBICKA3bIBAHUM, CYKJIEHUW U OLEHOK B
OTHOUIEHUM YUPEXKACHUS, €CIIM 3TO HE BXOJUT B 00513aHHOCTU pabOTHUKA;

2.1.20. coOmomath KOH(PUIASHUUAIBHOCTHL HWH(OpPMAIMM O KOHTpAreHTe,
Kacarollecss yCIOBUU €ro >KU3HENESITEIbHOCTH, JUYHBIX KauyeCTB U MPoOJeM,
MPUHUMAThL MEpPHI JIJIs1 €e 00ecreueHus;

2.1.21. He HCIOJIB30BATH CIIYVKEOHOE ITOJOKEHUE JUIA OKA3aHWs BJIUSHUS HA

JeATEeIIbHOCTh TOCYAapPCTBEHHBIX OPTraHOB U OPraHOB MECTHOTO CaMOYTpaBJICHUS,
OpraHu3alliid, JOHKHOCTHBIX JIMI[, TOCYJApPCTBEHHBIX U MYHUIIUIAIBHBIX
CITyKalllMX MPU PEIICHUU BOIIPOCOB JIMYHOT'O XapaKTePa;

2.1.22. yBaXWTEIbHO OTHOCUTHCA K MACATEIIBHOCTH MPEICTABUTEIIEH CPEICTB
MaccoBOM HHGOPMAIIUH 110 MHPOPMHUPOBAHUIO OOIIIECTBA 0 paboTe YUupexaeHus, a
TaK)K€ OKa3bIBaTh COJICMCTBHUE B TIOJYYCHHH JIOCTOBEpPHOW HWH(MOpMaInuu B
YCTaHOBJIEHHOM TOPSI/JIKE;

2.1.23. mOCTOSTHHO CTPEMUTHCA K 00ECTICUCHHUIO KaK MOKHO Oojee 3 heKTHBHOTO
¥ DKOHOMHOTO PaCTHOpsDKEHUS (PMHAHCOBBIMH CPEIICTBAMH, WHBIM HMYIIIECTBOM,
MaTepUATbHO-TEXHUYECKUMU U IPYTUMH PECypcaMu Y UpeKICHNUS,;



2.1.24. He HCNONB30BaTh MMYILIECTBO YUPEKICHUS B LENSIX, HE CBS3AHHBIX C
UCIIOJJHEHUEM TPYJOBBIX OOSA3aHHOCTEH, a TakKe HE IepeaBaTh €ro B TaKHUX
LEJISIX UHBIM JIMIAM;

2.1.25. cobmronaTe NpUHLUIB U TpeOOBaHUS, yCTaHOBJIEHHble DenepanbHbIMU
3akoHamu OT 18 wmromst 2011 1. Ne 223-03 «O 3akymnkax TOBapoB, paboT, yciayr
OTJIEIBHBIMU BUJAMH FOpUAMYECKUX JIUI» U oT 5 ampensa 2013 r. Ne 44-03 «O
KOHTPAaKTHOHM cucTeMe B cpepe 3aKylmoK TOBapOB, pabOT, YCIYT JIsl oOecreueHus
rOCyJapCTBEHHBIX U MyHHUIIMIAIBHBIX HYK» U U3IaHHBIE B COOTBETCTBUU C HUM 5
BHYTPEHHHME pPETYJIATUBHBIE JOKYMEHTHl YUpPEXKICHHs, HE CO3JaBaTbh CBOMMH
NEUCTBUSIMU HEOOOCHOBAaHHBbIE MPEUMYIIECTBA JUISl KAaKUX-THOO YYaCTHHUKOB
3aKYTIOK.

2.2. PabOTHUK YUpexXJIeHHs, HAJEICHHbI OpraHU3allMOHHO-PACTIOPSAUTENbHBIMU
MOJIHOMOYMSIMU MO OTHOILIEHUIO K APYTMM paOOTHUKaM YUpeXIECHHs, TOJKEH
OBITh I HUX 00pa3noM mpodeccruoHamu3ma, 0e3ynpeyHoll pemyTaluuud, CBOUM
JUYHBIM TOBEJICHUEM [OJaBaTh MPUMEP YECTHOCTH, OECHPUCTPACTHOCTU U
CIPABEJINBOCTH.

2.3. PabotHuk YupexaeHus, HaJeJeHHbIH OpraHU3allMOHHO-PACTIOPSAUTEIbHBIMU
MOJIHOMOYMSIMU 110 OTHOIIEHUIO K IPYTHMM paOOTHUKAM Y UpexkKICHUS:

2.3.1. mpuHAMaeT MephI MO MPEAOTBPALIEHUIO U YPETYJIUPOBAHUIO B KOJUIEKTUBE
KOH(JIMKTa MHTEPECOB, MO MPEAYNPEKIACHUIO KOPPYIMIHMH, BKIIOYAs MEphI IO
MPEIOTBPAIIEHUIO KOPPYILIMOHHO-OMACHOTO OBEACHMUS;

2.3.2. CcOOEUCTBYET YCTAHOBJIEHUIO W MOIJIEPKAHUIO B KOJUIEKTHBE 3J0POBOIO
MOPAJIBHO-TICUXOJIOTUYECKOTO KIIMMATa;

2.3.3. ipu ompeneneHU 00beMa U XapakTepa MmopydaeMoil ApyruM pabOTHUKaM
VYupexnenus pabOThl PYKOBOJCTBYETCS NPUHLMIIAMHU CIPABEIJIUBOCTH, ydeTa
JMYHBIX U JIEJIOBBIX KaueCTB, KBATM(UKALIUN U OTbITa TOAYNHEHHBIX;

2.34. He JOmycKaeT MO OTHONICHHWIO K TOJAYMHEHHBIM pabOTHUKAM
HEO0OOCHOBAaHHBIX MPETEH3UM, a TakkKe (HaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. nposiBiseT 3a00Ty O MOAYMHEHHBIX, BHUKAET B UX MPOOJEMbI U HYXKJBbI,
COJCHCTBYET MPUHATHUIO 3aKOHHBIX M OOOCHOBAHHBIX PEIIEHUH, CIOCOOCTBYET
po(hecCHOHATEHOMY U JIOJDKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oka3pIBaeT MOJJEPKKY U MOMOIIb MOJIOJBIM CIEUAIUCTaM (C OIMBITOM
paboThI 10 3 71eT) B mpuoOpeTeHnu MpoPeCcCHOHAIBHBIX HABBIKOB;

2.4. PaboTHukH Yupexnenus, HaJeICHHbBIC OpTraHU3aAIMOHHO-
pacnopsiIUTENbHBIMU TTOJHOMOYUSIMA TIO OTHOILEHUIO K JIPYTUM pPaOOTHUKAM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoin
Qdenepatu 32 ACUCTBUS WM O€3AEHCTBUS TMOJYUHEHHBIX COTPYIHHKOB,
HApYIIAOIMUX PUHIIMIIBI STUKU U MpaBUiia CIyKeOHOTO MOBEACHHUS, €CJIM OHU HE
IPUHSIIN MEP, YTOOBI HE JOMYCTUTh TAKUX ACHCTBUNA WK Oe31eiCTBUI.



II1. DTuka noBeneHusi pAOOTHUKOB Y UpesKIeHHs

3.1. PaGotHuku VYupexieHus B CBOCH  JEATEIBHOCTH  UCXONAT U3
KOHCTUTYIIMOHHBIX TIOJIO)KEHUM O TOM, YTO YENOBEK, €ro mpaBa U CBOOOIBI
ABJISIIOTCSL  BBICHIEH IIEHHOCTBIO, M KaXAblM TpaxkJIaHUH HUMEET IMpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOW JKU3HHU, JUYHYI0O U CEMEHHYIO TalHy, 3allUTy
YeCTH, JOCTOMHCTBA, CBOETO I0OPOTO UMEHHU.

3.2. PaGoTtHuKH YupexaeHus:

3.2.1. o0s3aHbl C€OOJIIOAATH OOUIEIPUHSTHIE OSTUYECKUE HOPMBI W IpaBUiia
JIEJIOBOTO TOBEJICHUS, OBITh BEKIUBBIMHU, JT0OpOKEIATEIbHBIMU, KOPPEKTHBIMH,
MPUHITUITHATBHBIMYA, BHUMATEIIBHBIMU, TIPOSBIISITH TEPIIUMOCTh U HEMPEB3ATOCTh
B OOIIEHWU C TpaKJaHaAaMU M KOJUIeraMH, pa0OTHHKaMU APYTHX OpraHU3aLMii;
3.2.2. npu3BaHbl CHOCOOCTBOBATh CBOMM IIOBEJECHUEM YCTAHOBIICHHIO B
KOJUIGKTUBE  JI€JOBBIX  B3aMMOOTHOIICHHWH,  OTHOIIEHWW  IMApTHEPCTBA,
B3aMMOYBA)KEHHSI U B3aUMOIOMOIIY, KOHCTPYKTUBHOTO COTPYJHUYECTBA JPYr C
JIPYTOM.

3.2.3. IOJKHBI POSBIIATH YBOXKEHHUE K 00bIYAsM U TPAIUIIUIM HapoaoB Poccun u
JIPYTUX TOCYAApCTB, YUYUTHIBATh KYJBTYpPHBbIE UM HWHBIE OCOOCHHOCTH Pa3IMYHBIX
ATHUYECKUX, COLUAIIBHBIX TPYIIN U KOHpECCHit;

3.2.4. 00s13aHbBI CTPEMHUTHCS B JIFOOOW CUTYyal[MU COXPAaHATh JIUYHOE JOCTOMHCTBO,
OBITH O0pa3IlOM MOBEJEHUS, TOOPOMOPSIOYHOCTH M YECTHOCTH BO BceX cdepax
OOIIECTBCHHOM JKU3HU,

3.2.5. nomxHbl u30eraTh JUYHBIX U (UHAHCOBBIX CBS3€H, CIIOCOOHBIX HAHECTH
yIepO UX YECTH U TOCTOMHCTBY, PENyTAIMH Y UPEKICHHUS;

3.2.6. HEe IOMyCKaTh MPUHATHS TTUIIH, KypEHHsI BO BpEeMs CIIY)KEOHBIX COBEIIaHUH,
becen, MHOTO CHyKEOHOro OOIIeHHS C TpaxaaHamMu. KpuTuka HMEIOmuXCcs
HEJIOCTAaTKOB B pabOTe€ CO CTOPOHBI PYKOBOAMUTENS WJIA KOJUIET JIOJKHA OBITh
00bEKTUBHOM, B3BEIICHHOM, MPUHITUITUAIBHON U ¢ TOHUMaHUEM MPUHUMATHCS TEM
pabOTHUKOM YUpeKIeHHUs, K KOTOPOMY OHa oOpalieHa.

3.3. Ilpu wuCHNONHEHWH TPYIOBBIX OOSI3aHHOCTEH pAOOTHUKU YUPEKIACHUS
BO3JIEP)KUBAOTCS:

3.3.1. or moboro BHJA BBICKA3bIBAHUH U JCHUCTBHHA JHCKPUMHUHAIIMOHHOTO
XapakTepa [0 NpPU3HAKaM II0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, SI3bIKA,
IPaKIAaHCTBA, COLMAIBHOTO, HMMYIIECTBEHHOIO WJIM CEMEHHOro MOJIOKEHHUS,
UCXOJsl W3 TOJIMTUYECKUX WJIM PEJIMTHO3HBIX MNPEANOUTCHHM, pojia 3aHITHH U
MHBIX UMEIOIIUXCS Pa3Indmii;

3.3.2. or rpy0OCTH, MPOSIBICHUI MNPEHEOPEKUTEIHBHOTO TOHA, 3aHOCUMBOCTH,
NPEAB3AThIX 3aMEUaHWM, TMPEAbSIBICHUS HENPABOMEPHBIX, HE3aCIYKEHHBIX
OOBUHEHUI;



3.3.3. OT yrpo3, OCKOPOWTENbHBIX BBIPAKCHHH WIH PEIUIMK, JACHUCTBUN, OT
HEHOPMATUBHOM JIEKCUKH, MPENSATCTBYIOUMX HOPMAJIbHOMY OOIICHUIO WITU
MPOBOLIUPYIONINX MPOTUBOIPABHOE MTOBEJICHUE.

3.4. PaGoTHuku YupexaeHus JOJKHBI ObITh BEAJIMBBIMU, JOOPOKEITATEIbHBIMH,
KOPPEKTHBIMH, BHHMATCIbHBIMA W TIPOSBIISTH TOJEPAHTHOCTH B OOIIEHUU C
TrpaXJaHaMHU U KOJUIETaMHU.

3.5. He nomyckaercst oOCyxaeHue paOOTHUKAMHU HEIOCTATKOB W JIMYHOW KU3HU
CBOMX KOJIJICT.

3.6. IloBenenue paboOTHUKA BCerAa U MPH JHOOBIX 0OCTOSTENBCTBAX JOJKHO OBITH
0e3ynpeyHbIM, COOTBETCTBOBATH BBICOKMM CTaHAApTaM IMpoQeccuoHalu3Ma H
HPaBCTBEHHO-ITHUYECKUM MpHUHIMIAM. HUYTO He MOJDKHO TOpPOYUTH JIETIOBYIO
pENyTaIHIO M aBTOPUTET paOOTHHUKA.

3.7. PaOOTHUKY NpEINUCHIBAECTCA: MOCTOSHHO KOHTPOJIUPOBATH CBOE MOBEACHHUE,
YyBCTBA W OMOIIMW, HE TO3BOJISAS JIMYHBIM CHMITATASM WM aHTHIATHAM,
HETMPUSA3HW, HACTPOCHUIO WM APY)KECKUM YyBCTBaM BIIMATH Ha CIIyKCOHBIC
pelieHusi, yMeThb TPEIBHUIETh IOCIEACTBUS CBOUX JIEUCTBUM U PEIICHUN;
oOpamarbcsi OIMHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOJICTBOM HE3aBUCHUMO OT
UX CIIy>k€OHOT'O MJTM COLIUAIIBHOTO TOJIOKESHHUS.

3.8. B nporecce tenepoHHOro oOIIEHHS AOMKHBI OBITH COOIIOJICHBI CIEAYIOIINE
mpaBuia: - Ha BXOJAINIME 3BOHKH CIIEIYyET OTBEYaTh KaK MOYKHO ObICTpee, mpu
OTBETE HAa3bIBAaTh CBOC MIMS;

- TIPY 3BOHKE B TOAPA3ACIICHUS YUPESKICHHUS paOOTHHKY HEOOXOIMMO Ha3BaTh
CBOE UM H JODKHOCTH (MO0 HAMMEHOBAaHUE TMOAPA3ACNEHHUS), a TaKxKe
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHHK B JAHHBIA MOMEHT YICIHUTh BPEMS
pasroBopy;

- TIpU 3BOHKE B JIpYTHE OPTaHHU3AIIMU HEOOXOAMMO Ha3BaTh CBOIO (haMUITUIO U UM,
JOJDKHOCTh, O3BYUNUTh Ha3BaHUE Y UPESKICHUS, CIIPOCUTH, YI0OHO U COOECETHUKY
pasroBapuBaTh B JaHHBI MOMCHT;

- 3aKaHYUBATh Pa3rOBOP, KaK MPABUIIO, JTOJDKCH TO3BOHHUBIIIHIA;

- €CJIM BOIIPOC, MO KOTOpOoMy PaboTHHKY HEOOXOAUMO CBSI3aThCA C KOJIIEraMH WIIH
BHCITHUMU TPEJCTABUTEISIMA HE SBJSIETCS CPOYHBIM, CJEAyeT OTJaBaTh
MPEANOYTEeHUE CBS3M MO ODJIEKTPOHHOM mouTe. Ecnu ke Bompoc sBIseTCS
CPOYHBIM, OJHAKO IPHU ATOM HEOOXOIHMMO JIOHECTH JI0 coOeceaHUKa OOJBIIOi
o0beM uHpopmaluu, TO TelaehOHHBIH 3BOHOK JIOJDKEH OBITh MpeaBapeH
AJIEKTPOHHBIM COOOIICHWEM, COJEepKaIlUM ATy HHGOPMAIU0 B HEOOXOIUMOM
o0BeEME;

- 00CyXJeHHe ¢ KOJUIeTaMU JIMYHBIX BOMPOCOB, pPEIIEHUE JIMYHBIX MpoOseM, a
TaK)Ke JIMYHBIE Pa3roBOPHI MO TeiaehoHy B pabodee Bpems pPacIEHHUBAIOTCS Kak
HEpeTJIaMEHTUPOBAHHBIC TTEPEPHIBHI.



3.9. Ilpy BO3HUKHOBEHUU KOH(MDIUKTHON CUTyallud MEXIy MOJpa3felieHUsIMHU,
IPUOPUTETHBIM HAIPABJICHUEM pEUICHUs] KOH(IMKTA SIBISIETCS YYET WHTEPECOB
YupexaeHus B LEIOM.

3.10. BHemHuil BU paOOTHUKOB YUpEKIEHUs] IPU UCIOJHEHUH UMH TPYAOBBIX
00sI3aHHOCTEH, B 3aBUCHUMOCTH OT YCIOBHUH UX HCIOJHEHUSA, JOJKCH
CHIOCOOCTBOBAaTh YBAXKUTEIBHOMY OTHOIICHHIO TpaXJaH K YUpEKICHHIO,
COOTBETCTBOBATh OOILEMPUHITOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT
o(pUIIMaTbHOCTh, CAEPKAHHOCTh, TPAAULMUOHHOCTh, AKKypaTHOCTh. PaOOTHHKH
VYypexneHus CcoOMIONAIOT  pa3syMHYK0 JOCTaTOYHOCTb B  HCIIOJIb30BaHUU
KOCMETHKH, FOBEIIMPHBIX U3JEIUN U UHBIX YKPALICHUN.

IV. 3akaounreabHbIe MOJOXKEeHUA

4.1. Ecnu y paboTHuka YupexkAeHUsS BO3HHMKAIOT 3aTPYIHEHUS B OTHOIICHUU
MOHMMAaHMS MO0 mpuMeHeHus noyioxkeHuid Koaekca, oH BIpaBe oOpaTUThCA 3a
KOHCYJIbTalle (pa3bsICHEHUSMH) K CBOEMY HEIOCPEICTBEHHOMY PYKOBOAMTEIIIO,
a TaKXKe K JOJDKHOCTHOMY JIMIY YUpEeXACHUs N0 NMPOPHIAKTUKE KOPPYIIIMOHHBIX
Y UHBIX MPABOHAPYILICHUN.

4.2. PykoBoauTenu BCeX YPOBHEW HE MMEIOT MPaBa CKPbIBATH OT BBILIECTOSIIETO
pPYKOBOJICTBa (PaKThl HEHAAJEKAIIEro WCHOJHEHUS WX MOJYMHEHHBIMH —
pabOTHUKaMU YUpexACHHS TPYAOBBIX 00S3aHHOCTEN.

4.3. PykoBoAauTENM BCEX YpPOBHEU YUpPEKICHUA HE JOJDKHBI JIOMYCKAaTh
npecieoBaHne pa0OTHUKOB YUpeKICHU 32 YBEIOMIICHUE U MH(POPMUPOBAHUE
COOTBETCTBYIOILIETO PYKOBOJIUTENS, MPEeAyCMOTpeHHOe HactosumMm Konekcom. B
TO JK€ BpeMs HEOOXOAUMO IMpeceKkaTh JitoOble MONBITKH PacHpOCTPAHEHUS
3aBEJIOMO JIO)KHOM HWHGOpMalluu, HEMNPOBEPEHHBIX WM HEMOATBEPIKICHHBIX
(GakToOB C 1LEJIbI0 ONOPOYUTh PAOOTHUKA YUpeXIEeHHs, HE3aBUCHMO OT €ro
JOJIKHOCTH.

4.4. Ha paboTHHKa YUpexXIAeHUS HE MOXET ObITh HAJIOXKEHO IUCUUILTTMHAPHOE
B3bICKaHUE 3a IpeaocTaBieHue nupopmanuu o HapyueHun Konekca, 3a KpUTHKY
8 pykoBOAMTENS WJIM KOJJIEr MO OOCTOSTENbCTBAM, MPEIyCMOTPEHHBIM
HacrosamuM Konekcom.

V. OTBeTCTBEHHOCTH pa0oTHHKA Y4upe:kaeHus 3a HapymeHue Kogekca
5.1. HecobOmonenne Kogexca MOXKET NpUBECTH K AMCLUIIIIMHAPHBIM CAaHKLMAM —

BIIIOTb A0 YBOJIBHCHUSA - B COOTBCTCTBHH C I[GIZCTB}GOH.IHM TPyAOBBIM
3aKOHOOAaTCIbCTBOM P® u nokanbHBIMHU HOPMATUBHBIMHA aKTaAMM.



5.2. B cnywasx, mpeaycMOTpEHHBIX (efepaabHbIMU 3aKOHAMHU, HapylIeHUE
nonoxkeHuii Kopekca BieueT NpUMEHEHHE K paOOTHUKY YUpPEKICHUS MeEp
FOPUINYECKON OTBETCTBEHHOCTH.



